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Georgia  state^ Teacher Scholarship Program F i l e s  

What. is t he  function o f  the  o f f i ce  i n  which t h i s  record se r i e s  is created? 
-I- ___ 

, :  , _  

These ~ record? acc-uwulflted , as a resu l t ,  .o?~ a@inisteying .,.. ~ 
a. .s-ch+rship program which i s  a means : 

of improving the academic standard*s of ieaching personnel and a>e created as a r e s u l t  (but not 
l i m i t e d  t.0)  the^ following a c t i v i t i e s :  (1) d e t e p i n i n g  e l i g i b i l i t y  f o r  scholarships; (2) receivir  
applications f o r  scholarships; (3) cer t i fy ing  e l i g i b i l i t y ;  (4) securing monies loaned and ( 5 )  
insuring sa t i s f ac to ry  compliance with ru les  and regulations r e l a t ing  t o  academic . .  stagding and 
satisfact:& Of obligations t o  teach i n  the State.  
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1. m s  t h e  following document; (include form nwnbersand t i t l e s ,  i f  any, 
. and f i l e  arrangement 1. 1. 

1. 

2. 

Docmients r e l a t ing  t o  (1) awards of scholarships and (2)  securing and sa t i s f ac t ion  of 
obligations.  
Consisting of (1) High school Application, I T R  Form.2-11, (2)  Current s tasus  of Former 
Receipients, I T R  Form 6, (3) College Scholarship Se&ce -:parents :. Confidentia.1 Statement, 
- 3 :  (4) C r i t i c a l  Fields  Program, ITR Form 64, ( 5 ) % i t i c a i ~  Fields  Program; I T R  
Form 61, (6) C r i t i c a l  Fields  Program, I T R  Form 62, (7) Scholarship Approval, I T R  Form 63, 
(8) C r i t i c a l  Fields  Program, ITR Farm 64, (9) Georgia State  Teacher Scholarship Note, 
(10) Georgia State  Teacher Scholarship Agreemknt. 
F i l e s  are  arranged alphabet ical ly  by Surname. 
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ATTACH SAMPLES OF THE~FILE 1 



13. Is t h i s  t he  Record Copy of t h e  s e r i e s ?  [ X I  [ I 
.~ 

1 4 .  Is  the re  a duplication of t h i s  s e r i e s  i n  another o f f i c e  o r  agency? 

15. Is  the  information ' conta ined~in  t h i s  s e r i e s  ever s k a r i z e d  o r  published? 

16 .  Does hkXi ing?  - ~ ~ -~ ~ ..f [*I . .. [@I 

" 1  [XI  

I 1 [XI 
. .  

Attach copy of sununary o r  publication. 

. - .  .. . . 
17. Does the  s e r i e s  i n i t i a t e ,  Rend o r  terminate agency po l i c i e s  and p r o c e d w h ?  c [ ' I  :TX] . - -, , . . ~  ~. .., - =_ . :  . p \ -  . . -  .. . 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? k l  [ I  
19. Is the  s e r i e s  (o r  major port ion of it) regular ly  microfilmed? I f  yes ,  why? F 1  t 1 

To reduce equi en t  and space required f o r  storage. 
20. Does the r e c o r p s e r i e s  provide data as input t o  an EDP f i l e ?  

21. Does the  recay& 'seTies^edntain aotuinentation p'rbaucea a s  EDP pr intout?  .. . . .  r - :  ' [ 3 ' [XI 

. .  - . < C ^ - r  -: n - , : ; I S : c -  11;71:: :~-:. . .  - f r , J -  -~ . After  ~. sa.t;lsfac 
. .years : , tion of obliga ',, _. . -  ~~ 

. -  

21r..'RfQUIRtMEN?S.- The following reqGires the,  f i l e s e t a  be kept:  ^ _ ,  ~, . . - .. . .  
t i o n  or repay&ent of Grant.. 

a .  [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d .  I ]FEDERAL e .  WADMINISTRATIVE f .  I  HIST TORI CAL . _  . 1  _ _  
LAW LIMITATION PERIOD L A W  DEC IS I011 VALUE 

( C i t e  Law, S t a t u t e ,  o r  other  reason f o r  the  re t en t ion  requirement) 

(See attached sheet)  
--_.__ _ _  

25.  AGENCY &COMNDATIONS. T h i s  agency recommends t h a t  the  file s e r i e s  be cut off  a t  the end 
of  each -[]CALENDAR YEAR -[]FISCAL YE@ -MOTHER (See attached sheet)  , t hen :  

( Indica te  b r i e f l y  r a t i a n a k  for  recomendations above/or u r i t e  addi t ional  remarks) : 
(See attached sheet) 

are: 



23. Period f o r  sa t i s fy ing  obligation or  repayment of Grant under some circumstances 
may be extended up t o  20 years. 

24. (1) Test scores i n  t h i s  f i l e  good f o r  seven years. 
(2) 

(3) 

Upon approval of application, microfilm f i l e  and destroy paper copies except 
agreement and promissory note. 

Promissory Note and Agreement - Upon microfilming place i n  loca l  holding area 
u n t i l  obligation is  sa t i s f i ed ,  then withdraw and return t o  applicaht.  

Microfilm f i l e  - Upon sa t i s fac t ion  of obligation t ransfer  t o  inact ive f i l e  
cut of f  inact ive f i l e  each calendar year; hold i n  current f i l e s  area 7 
years then destroy. 

Rationale: 

There i s  a poss ib i l i t y  of a f i l e  being re-activated during several  years 
involved in  securing advanced ce r t i f i ca t ion  o r  degree. 
Poss ib i l i t y  of Federal Audit up t o  5 years back. 

25. 

-' (1) 

(2)  
(3) 
(4) Film format lends i t s e l f  t o  ease of react ivat ion of f i l e .  

Space l imitat ions i n  CFA preclude retent ion i n  hard copy format and 
o f f i ce  space is being fur ther  reduced. 
T h i s  s e r i e s  is  presently being filmed and has been fo r  5 years. Precedent 
Ease of reference and f i l e  i n t e g r i t y  with film is  of great  benefi t .  


